To
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YB Danny Law Heng Kiang
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Cc

:
Dato’ Rosli Jaafar




General Manager




Penang Development Corporation (PDC)

From

:
Ms Ooi Geok Ling




Managing Director




Penang Global Tourism Sdn Bhd

Subject
:
Incentive Travel & Conventions, Meetings Asia (IT&CMA) 2011 in




Bangkok, Thailand on 4th – 6th October 2011



Date

:
4 August 2011

The above matter refers. 

Penang Global Tourism Sdn Bhd (PGT) has received an invitation from Malaysia Convention & Exhibition Bureau (MyCEB) to participate in the Incentive Travel & Conventions, Meetings Asia (IT&CMA) 2011 in Bangkok, Thailand from 4th – 6th October 2011. 

I would like to propose that PGT participate in the IT&CMA this year for the following reasons:

(i) In anticipation of the new SPICE Centre and MICE Conference 2011;

(ii) We last participated in IT&CMA in year 2009;

(iii) Thailand being a focus market;   and

(iv) The MICE booklet.  We are preparing it now and will be ready by then.

The proposed officers to go on this trip would be: 

(i) Ms Ooi Geok Ling

(ii) Ms Pauline Yoon

For your information, the total estimated cost for the trip is RM13,165.00.  The detailed breakdown is as per appendix A.

This memo is put forward for your kind approval.

Thank you.

___________________

Ooi Geok Ling

Incentive Travel & Conventions, Meetings Asia (IT&CMA) 2011 

In Bangkok, Thailand on 4th – 6th October 2011


APPENDIX A

	No.
	Description
	Unit Price
	Quantity
	Amount

	1.


	AIRFARE

- Penang/Bangkok/Penang


	RM1,000.00
	2
	RM2,000.00

	2.
	ACCOMMODATION

- RM480 x 4 nights x 2 officers

   (3 to 7 October 2011)


	RM480.00
	8 nights
	RM3,840.00

	3.


	MEAL ALLOWANCE

-  Ooi Geok Ling

-  Pauline Yoon
	   RM270.00

RM195.00
	5 days

5 days


	RM1,350.00

RM975.00

	4.


	PARTICIPATION FEE
	RM3,000.00
	-
	RM3,000.00

	5.
	GROUND TRANSFERS/TRANSPORTATION


	RM500.00
	-
	RM500.00

	6.


	CONTINGENCY
	RM500.00
	-
	RM500.00

	7.
	FREIGHT CHARGES & TAXES


	RM1,000.00
	-
	RM1,000.00

	
	TOTAL AMOUNT


	
	
	RM13,165.00


