Company’s Letterhead


DD/MM/YYYY

xxxxx Sdn Bhd
Address






Dear Sirs,

Goods and Services Tax – GST

As you would be aware, the Goods and Services Tax (GST) at the rate of 6% will be implemented in Malaysia with effect from 1 April 2015.  Briefly, GST is charged on:
a) any taxable supply of goods and services;
b) made in the course or furtherance of any business;
c) by a taxable person;
d) in Malaysia

A person includes an individual, sole proprietor, partnership, corporation, club and any other body, organization, association or group of persons whether corporate or unincorporated.

A taxable person is a person who is or is required to be registered under the GST Act 2014. The threshold for mandatory GST registration is an annual taxable turnover of RM500,000. Where a person who is not required to be registered, he may voluntarily elect to register for GST.

Please note that every registered person who makes any taxable supply of goods or services is required to issue a tax invoice. He can claim input tax for his purchases, and this will potentially result in a lower cost base for his business, unless he is providing exempt supplies.  Similarly, the GST tax invoice he issue to us will enable us to claim an input tax credit.

[bookmark: _GoBack]Due to the features of the tax outlined above, we are preparing our business operations to implement the tax including consideration of a preferred vendor program that will see the company give preference to vendors and suppliers who are registered for GST when purchasing goods and services. We wish to seek your cooperation as business partners to determine your GST registration status and whether you will be registered for GST.

Towards this end, we would appreciate if you could confirm whether you will be registered for GST by ticking the appropriate response, signing and returning a duplicate of this letter to us no later than xxxx. 

We wish to record our appreciation to you, as our business partner and look forward to a continuing mutually beneficial relationship.

Thank you.


Yours truly




Name signatory
Designation of signatory



Copy of letter to be returned to Company’s name


We hereby confirm that we will / will not * be registered under the GST Act 2014.
(* please strike-through where appropriate)


Applicable to those registered under the GST Act 2014:
We hereby confirm that we are or will register for GST and will be issue a GST tax invoice for taxable supply of goods or services, and will inform you in due course of our GST registration ID and provide a tax invoice for goods and services acquired from us. 





 				
Signature	Company Stamp


			
Name	Date


	
Designation
