To

:
Mr Ooi Chok Yan 



CEO



Penang Global Tourism SDN BHD
CC

: 
Ms Yoon Pauline



Manager



Penang Global Tourism SDN BHD

From

:
Malathi 
Junior Executive




Penang Global Tourism Sdn Bhd

Subject
:
QATAR AIRWAYS AMMAN AGENT FAM  



23– 26 March 2019
Date

:
15 March 2019
The above matter refers. 
Qatar Airways and Tourism Malaysia Jeddah is organizing a familiarization tour for Travel agents from Amman to Penang in-conjunction of the new flight from Doha to Penang. This group will be in Penang from 23-26 March 2019. The group of 10 pax consists of; 9 Travel Agent and 1 Qatar Airways officer.
Agent participating are as follows:
· Shurafa Agent
· Taqarob Agent 
· Booking Express
· JET 
· Green Meadows
· Magic
· Global

· Sky Reps

· Dimond

· Qatar Airways Representative

Park Royal Hotel will be hosting the group accommodation, and Penang Global Tourism will be hosting the ground arrangement such as transportation, tours, and meals throughout their stay here. 
Below is the cost detail:
	No.
	Description
	Unit Price

(RM)
	Quantity
	Amount (RM)

	1
	Transportation, tours and English Speaking Tour Guide (4 days)
	1200.00
	4 days
	4800.00

	2
	Meals (RM60 x 10 pax)
	600.00
	4 days
	2400.00

	3
	Contingency
	500.00
	1
	500.00

	
	TOTAL AMOUNT
	7700.00


The total estimated cost for the sponsorship is RM7700.00. This amount is allocated under our budget for the year.

I hereby put forward this memo for your kind approval.
Thank you.

__________________

Malathi
Junior Executive
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