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CEO



Penang Global Tourism SDN BHD
CC
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Manager



Penang Global Tourism SDN BHD

From

:
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Junior Executive
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Subject
:          AK THAILAND VIDEO SHOOTING FAM
                                  ‘EXPERIENCE PENANG 2020’
                                   18 – 20 SEPTEMBER 2019
Date

:
16 August 2019
The above matter refers. 
Penang Global Tourism partnership with Airasia for Experience Penang 2020 will organizing a familiarization tour for their production crew to shoot a new angle of Penang for Experience Penang 2020 from 18 – 20 September 2019.
They will produce a video focusing on nature/adventure as a return they will provide video, photo album and a full review, and also subsidy for the boosted cost of their social media when posting these video and photo. The group consists of; 7 pax from Asialife Media and AirAsia 
Penang Global Tourism will be hosting accommodations and ground arrangement such as transportation, tours, and meals throughout their stay here. 

Below is the cost detail:
	No.
	Description
	Unit Price

(RM)
	Quantity
	Amount (RM)

	1
	Transportation, tours and English-Speaking Tour Guide (3 days) 
	3000.00
	3 days
	3000.00

	2
	Meals (7 pax)
	2000.00
	1 days
	2000.00

	3
	Accommodations (4 rooms for 3days 2night)
	3000.00
	1 days
	3000.00

	3
	Contingency
	  500.00
	1
	  500.00

	
	TOTAL AMOUNT
	8500.00


The total estimated cost for the sponsorship is RM8500.00. This amount is allocated under our budget for the year.

I hereby put forward this memo for your kind approval.
Thank you.

__________________

Malathi
Junior Executive
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