To

:
Mr Ooi Chok Yan 



CEO



Penang Global Tourism SDN BHD
CC

: 
Ms Yoon Pauline



Manager



Penang Global Tourism SDN BHD

From

:
Malathi 
Executive




Penang Global Tourism Sdn Bhd

Subject
:          TOURISM MALAYSIA CHINA RECEPTION
Date

:
09 March 2021
The above matter refers. 
Tourism Malaysia China is planning a reception at Embassado`s Residence. The reception will be participated by all Asean Diplomat`s wives including China representative and also Minister’s wife. Theme for this event is Nyonnya Culture and according to theme the attire, decoration and food will be based on Nyonya culture. 
Penang Global Tourism will be sponsoring Nyonya related merchandise as a giveaway and full set of Nyonya Kebaya attire for display.
Below is the cost detail:
	No.
	Items
	Budgets (RM)

	1
	Courier Service to China 
	2,000.00

	2
	Nyonya Kebaya attire
	1,000.00

	3
	Contigency
	500.00

	
	TOTAL
	RM3,500.00


The total estimated cost for the sponsorship is RM3,500.00. This amount is allocated under our budget for the year.

I hereby put forward this memo for your kind approval.
Thank you.

__________________

Malathi
Executive
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